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	Quality

	Quality teaching means quality results.




	Cost

	Competitive pricing and no VAT.




	Choice

	Extensive course portfolio with consultancy and bespoke options.




	
		Book Now

	Call us on: 01792 284400.
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          “Since our partnership with GCS Training and the training received, we have now secured new contracts with other major companies, which will benefit us in the future. We have used this training to achieve a more efficient and productive service.
”
Bernard Davies Commercials
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          Business Administration - Level 2 Apprenticeship  
  
          This apprenticeship is fully-funded and is designed for learners who are new entrants to business administration roles.

At Level 2 the apprenticeship can be used to recruit and train new staff to your organisation, with suitable roles including business support administrators, office juniors, office supervisors, personal assistants, secretaries or receptionists in a wide range of industries.


  
  

    

  
  
  
  
  
  

    

  



  


  



    
  
      
    
  
    
  
    
  
                
    
      
Contact Us


GCS Training

Unit 1-2 Jubilee Court

Swansea

SA5 4HB

Telephone: 01792 284400

	Fax: 01792 284076

Email: training@gcs.ac.uk

GDPR




Qualifications we deliver

	Agored
	Highfield
	IWFM
	CIH
	City & Guilds
	CMI
	EAL
	ILM
	IOSH
	NEBOSH
	OCR
	WAMITAB
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Training provider for businesses in Swansea, Neath, Port Talbot, Bridgend and Llanelli.

    

  



  


  



    
  
      


